cayuse
ANIMAL PROCUREMENT

Howto: Receive Animals

[Draft]

BERKELEY.

1 | Login to Cayuse httpsi//ca.l.esirius.cavuse.com/. .
Practice site: https://cal.stg-esirius.cayuse.com
2 | Select Animal Receiving
Technician Role
or smor  Berkeley
Select Animal Facility UMIVERSITY OF CALIFORNIA
Supervisor Role
Berkeley
3 | Print cage cards in advance
(optional)
3a | Select Cage Card :
Management > Print Cage Mailbox < E Expected Deliveries (7 days) | R«
Cards | Animal Procurement
Alert o Inbox Total
Eﬁg:icsfsdDEijzllverles (7 days) — Order # #. 5
IM II’ g 03/14/2020 - 1 Shipmentsis
—r V001610 1 |Vendor
2 04/10/2020 - 1 Shipments(s
3b | Select Print cards for a cayuse
selected Delivery Date ANIMAL INVENTORY
Range
Print Cage Cards

Fill out form with desired

information:
e Daterange
e Facility
e Room number
(optional)

Layout: Vendor Card
Sort by (optional)

E Print Cage Cards

Choose Option

From Dare

To Date

Animal Source

Facility/ Room Mumber
Order Status

Choose Layout

Sort By

Number of Labels to Skip

= Print Cards

Ad

————————————————————————————————————————————————

________________________________________________
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cayuse

ANIMAL PROCUREMENT

How to:

BERKELEY.
Receive Animals [Draft]

3c

Select File Name from
download list

Note: Check date and time
to verify correct cards

& print cage cards

File Download

File Download o

File Name = # of Records. Created Time Created Download File Descri

ion

STZ0YN663 PDF 21 08/06/2020 16:00:49 Print Cage Cards~Print cards for a selected Delivery Date Range

74035 Print Cage Cards-Print cards for a selected Delivery Date Range

STZOHVENX PDF 08:20:15 Print Cage Cards—Print Cards for selected Order Number and/or line item
STZ0HUZE1 .PDF 08:19:50 Print Cage Cards—Print Cards for selected Order Number and/or line item
STZOHT24B.POF 1/08/06/2020 08:18:37 Print Cage Cards—Print Cards for selected Order Number and/or line item

Double check _ : e
STYOWYYDS.PDF 2/08/05/2020 15:22:59 Print Cage Cards—Print Cards for selected Order Number and/or line item
i 5 Print Cage Cards~-PRINT CARDS FOR SELECTED ORDER NUMBER AND/OR

STYDPONZS PDE date & time 1 08/05/2020 W LINE ITEM

STROWTWEI PDF 1|07/20/2020 151003 Print Cage Cards—PRINT CARDS FOR SELECTED ORDER NUMBER AND/OR

| E—— N LINE ITEM

STROTKGOO PDF 1/07/29/2020 13:47:35 Print Cage Cards—Print Cards for selected Order Number and/or line item
1 3

A Find

Page \I‘ of 1

View 1 - @ of @

Return to Animal
Procurement delivery log

Select order # that you want
to receive from the
receiving log

oo

Receipts Due [-]
Order # 3 Source Vendor Pl Qty Species  USDA Strain Age | Weight  Sex
472020 - 1 Shipments(s)
Charles River i
V001610 1 Vendor Purchases Laboratories Wandsburger, Moriel 1 Mouse C 12952/5vPasCrl G weeks F L
-1 Shipments(s)
V0016321 1 Vendor Purchases Jackson Laboratories  Mourad, Naji T 10 Mouse 2] Testing the Vendor Strain |1 F L

= 04/11,/2020 - 1 Shipments(s)

If you did not preprint cage
cards (see step 3), a pop up
will appear to print cage
cards now

e5inus3G Prompt

@ Cage Cards have not been printed! -
Go to Print Cards? -
e
G -
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ANIMAL PROCUREMENT

BERKELEY.

How to: Receive Animals [Draft]
6a | Fill out form with desired
information cayuse
e Llayout: Vendor Card ANIMAL INVENTORY
e Sort by (optional)
Print Cage Cards
Print cage cards
Choose Option { Print Cards for selected Order Num
Order # [N001701 |
Iltem # 1
Choose Layout |
Sort By [Order v
Number of Labels to Skip I
& Print Cards “ Return to Receive Shipment
6b | Return to Receive shipment
7 | Enter Shipment Receipt cayuse
Option (based on what was ANIMAL PROCUREMENT
actually delivered)
e Received as Ordered Receive Shipments V001610 1

e Partial Shipment

Received

e Additional Animals
Received

e Shipment did not
Arrive

e Shipment Cancelled

l Receive Shipments

Shipment Receipt Option

Order #

Item #
Species Name
Vendor Name

Received By

VOOoTaTyd

1

Mouse

Charles River Laboratc
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ANIMAL PROCUREMENT
Receive Animals [Draft]

How to:

Fill out form

cayuse

ANIMAL PROCUREMENT

Receive Shipments

NOO1701 1

Shipment Receipt Option

Order #

Iltem #
Species Name
Vendor Name

Received By

Expectad Delivery Date
Receipt Date

Quantity Ordered

Per Cage

Cages

strain

Age

Weight

Sex

DOB

Housing Location
Housing Type

Receive Notes

[ Receive Shipments

|Received as Orderad

NOOT7a1
]

Mouse

04/27/2020

.................................

_________________________________

_____________________________________

______

Select Finish Request

M Finish Request
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