
                                     
How to:      Receive Animals  [Draft] 

Edited 8/10/20 by AL 
 

1 Login to Cayuse https://cal.esirius.cayuse.com/ 
Practice site: https://cal.stg-esirius.cayuse.com/ 

2 Select Animal Receiving 
Technician Role  
Or 
 Select Animal Facility 
Supervisor Role 

 

 
3 Print cage cards in advance 

(optional) 
 

3a Select Cage Card 
Management > Print Cage 
Cards 

 
3b Select Print cards for a 

selected Delivery Date 
Range 
 
Fill out form with desired 
information: 

• Date range 
• Facility 
• Room number 

(optional) 
• Layout: Vendor Card 
• Sort by (optional) 

 

https://cal.esirius.cayuse.com/
https://cal.stg-esirius.cayuse.com/
https://cal.stg-esirius.cayuse.com/


                                     
How to:      Receive Animals  [Draft] 

Edited 8/10/20 by AL 
 

3c Select File Name from 
download list 
 
Note: Check date and time 
to verify correct cards  
 
& print cage cards 

 
4 Return to Animal 

Procurement delivery log 
 

5 Select order # that you want 
to receive from the 
receiving log 

 
6 If you did not preprint cage 

cards (see step 3), a pop up 
will appear to print cage 
cards now 

 

Double check 
date & time 
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6a Fill out form with desired 
information 

• Layout: Vendor Card 
• Sort by (optional) 

 
Print cage cards 

 
6b Return to Receive shipment  

7 Enter Shipment Receipt 
Option (based on what was 
actually delivered) 

• Received as Ordered 
• Partial Shipment 

Received 
• Additional Animals 

Received 
• Shipment did not 

Arrive 
• Shipment Cancelled 
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8 Fill out form 

 
9 Select Finish Request 

 
 

 

 


